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Guidelines
For purposes of this competition, a Periodical is defined as a publication that is published four or more times per calendar year as part of a continuing set of publications. It may have a very specific audience, such as employees or organization members only, or it may have a more general audience, such as the public or end-users outside the organization where the publication was created. Examples of periodicals are magazines, newsletters, and scholarly/professional journals.

A Magazine is a serial publication that is covered and bound. It includes features and regular columns in an established format that people recognize. Advertising may or may not be included. It is controlled by an identifiable publisher or owner and served by an editorial staff. Magazines can contain news and information about an organization, technology, industry, or scientific field. They can serve internal, external, special interest, or general public audiences.

Newsletters are regularly scheduled publications that include brief articles and flexible formats. They generally have lower budgets and fewer pages than magazines, and may or may not have photographs and illustrations. Newsletters generally focus on one or just a few specific topics, such as those about a company’s employees or products, and they may be intended for an internal or external audience. Their primary purpose is to deliver information that interests readers and, at the same time, promotes sponsor interests.

A Scholarly/Professional Journal appears as a serial publication that is covered and bound. It has features and regular columns in an established format that people recognize. It is controlled by an identifiable publisher and served by an editorial staff and often, a governing editorial board. Writing style may tend to be more formal than the other publications described above, and design creativity may be limited, in keeping with standards defined the profession. Journals are usually targeted to a limited and specialized audience and typically contain information about research and developments in a particular discipline or profession.
Please grade each criterion using the following scale:

	A = Strong
	B= Average
	C = Weak
	D = Absent
	N = Not applicable


	1. Content and Organization – Overall Comments

Use this area to comment regarding content and organization. Please try to include three positive comments as well as three areas that could use improvement. Refer to the criteria listed in the table below to help develop your comments.



	Content and Organization

	Criterion
	Grade

	Audience is clearly defined
	

	Content meets the practical needs of the audience
	

	Writing tone and style suit the purpose and audience 
	

	Writing generates interest and holds the reader’s attention
	

	Vocabulary and reading level are appropriate to the audience
	

	Articles reflect an orderly and logical development of their subject matter
	

	Headings are usefully and appropriately descriptive
	

	Articles are interesting and original
	

	Technical complexity handled effectively
	

	Concepts are presented clearly and effectively supported with clear, relevant, and meaningful information (such as examples, tables, charts, and illustrations)
	

	Charts, tables, illustrations, and the like are appropriately placed relative to the text they support
	

	Writing is free of unnecessary bias, for example, that of gender or ethnic group
	

	The masthead includes the following information (as applicable):

· name of publication

· name and address of organization

· name and phone number of the editor

· frequency of publication

· subscription costs and ordering information 

· copyright information 
	

	Table of contents (if present) comprehensive, useful, accurate, well-edited
	

	Index (if present) is thorough, useful, accurate, well-edited
	

	The following are primarily for Scholarly and Professional Journals but might apply to other periodicals

	Primary content consists of bylined, peer-reviewed articles reporting scholarly, scientific, or technical work. Articles are usually original contributions to knowledge; review or tutorial articles may appear as occasional exceptions but do not dominate the publication
	

	Collateral material (such as correspondence, book reviews, editorial commentary), if present, is noncommercial and relevant to the publication's purpose
	

	Authors use examples and carefully chosen analogies to bring the information into perspective
	

	Authors strongly ground or anchor the work reported to work that has already been done, as applicable
	

	Writing style avoids overuse of jargon and specialized terminology, but clarifies any specialized terms that are needed for a meaningful description of the work
	

	Authors avoid unnecessary detail (for example, of mathematical derivations, instrument calibration data, and statistical data), while maintaining sufficient technical integrity to ensure that experiments are reproducible and conclusions are justified
	

	Whenever possible, authors handle relevant but peripheral material as an appendix or by citation of appropriate references.
	


	2.  Copy Editing – Overall Comments 
Use this area to comment on the copy editing of this publication. Please try to include three positive comments as well as three areas that could use improvement. Refer to the criteria listed in the table below to help develop your comments. 


	Copy Editing

	Criterion
	Grade

	Correct, consistent spelling, punctuation, grammar, capitalization
	

	Consistent formatting and typography
	

	Consistent writing tone and style
	

	Consistent treatment of wording in headings
	

	Consistent use of terminology
	

	Consistent labeling, captions, and callouts for tables, illustrations, photos, and other support material
	

	Acronyms and abbreviations spelled out and defined at first occurrence
	


	3. Visual Design and Production – Overall Comments

Use this area to comment on visual design and production. Please try to include three positive comments as well as three areas that could use improvement.  Refer to the criteria listed in the table below to help develop your comments.  



	Visual Design and Production

	Criterion
	Grade

	The publication exhibits editorial control and a consistent overall aesthetic look
	

	Navigational devices are consistent within and between issues in their form and placement
	

	Consistent and accessible patterns for jumps and breaks are evident (if used)
	

	Advertisements (if present) do not fragment articles; any advertising that is not intrinsically obvious is clearly labeled
	

	Layout of page elements contributes to readability and usability
	

	Typography is used as an effective design element
	

	Typography is easy to read
	

	Headings are hierarchical in typography and reflect organization of material
	

	Headings are visually effective in helping readers find and follow information
	

	Pull-quotes and other “graphical” treatment of text are used to focus and pull the reader into articles
	

	Other graphic elements such as rules and screens have been used to add visual interest or navigate the reader
	

	Graphics, whether functional, aesthetic, or thematic, maintain the internal consistency of the publication
	

	The cover is interesting, attractive, and suitable for the publication
	

	Graphics are used effectively to make concepts, complex information, and new ideas easier to comprehend
	

	Graphics are consistently well designed, legible, and neatly executed
	

	Elements such as tables and charts are treated as graphics elements in themselves (for example, table is balanced on the page)
	

	Captions and callouts are effective for all illustrations, tables, photos, and other graphics
	

	Color (if used) adds to the publication’s appeal and usability and unifies its design
	

	The publication reserves special and consistent significance for high-profile treatments, such as two-page spreads, foldouts, and the like
	

	Size and binding are appropriate for purpose and audience
	

	Production materials are of appropriate durability and quality
	

	Print quality supports the publication’s readability and usability
	


	4. Overall Comments

Use this area to comment on the publication as a whole. Please try to include three positive comments as well as three areas that could use improvement.  Refer to the criteria listed in the table below to help develop your comments. 



	Overall

	Criterion
	Grade

	Fulfills the purpose for the intended audience
	

	Integrates all elements into a readable and usable publication
	

	Evidence of creativity or originality
	

	Informative and credible
	

	Appealing, interesting, and useful to the intended audience
	

	Projects a professional image
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