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Guidelines
A submission to this category is a single article. A Scholarly or Professional Article is defined as an article appearing in an academic or professional journal or a scholarly book as an original contribution of knowledge. A Trade or News Article is defined as an article appearing in a trade journal or general interest periodical that is usually not an original contribution of knowledge. In either case, authors of these articles have no control over their documents after they are submitted. For this reason, production, design, and typographic factors are not included for evaluation in this category. For all factors that are included, judges should evaluate the article only for those elements you believe the author could control.
Please grade each criterion using the following scale:

	A = Strong
	B= Average
	C = Weak
	D = Absent
	N = Not applicable


	1. Content and Organization – Overall Comments

Use this area to comment on regarding content and organization. Please try to include three positive comments as well as three areas that could use improvement. Refer to the criteria listed in the table below to help develop your comments.



	Content and Organization

	Criterion
	Grade

	Audience and purpose of article are clearly defined
	

	Content meets the practical needs of the audience
	

	If the article reports on scientific or engineering research, the following organization is used:

· purpose of the research

· review of previous research on the topic

· method

· results

· discussion

· conclusions
	

	Writing tone and style suit the purpose and audience 
	

	Writing generates interest and holds the reader’s attention
	

	Writing is free of unnecessary bias, for example, that of gender or ethnic group
	

	Vocabulary and reading level are appropriate to the audience
	

	Article reflects an orderly and logical development of its subject matter
	

	Headings are usefully and appropriately descriptive
	

	Author has specifically indicated how the subject of the article might affect readers
	

	Technical complexity is handled effectively
	

	Support information (such as examples, tables, charts, and illustrations) is relevant to the text it supports
	

	Although the style depends largely on the audience, the author strives for a simple, coherent, and complete presentation of the material
	

	Authors strongly ground or anchor the work reported to work that has already been done, as applicable
	

	Appropriate references are cited to give credit to the prior work of others and to establish continuity; each citation is sufficiently complete that a reader can obtain or retrieve the reference without difficulty
	

	Authors use examples and carefully chosen analogies to bring the information into perspective
	

	The author describes or points to applications that can be made of the work reported or describes needed extensions and additions to the work
	

	The author presents strong, logical, and well stated conclusions separately from the results
	

	Writing style avoids overuse of jargon and specialized terminology but clarifies any specialized terms that are needed for a meaningful description of the work
	

	Authors avoid unnecessary detail (for example, of mathematical derivations, instrument calibration data, and statistical data), while maintaining sufficient technical integrity to ensure that experiments are reproducible and conclusions are justified
	

	When detail must be presented, a concise summary also appears
	

	Whenever possible, authors handle relevant but peripheral material as an appendix or by citation of appropriate references
	


	2.  Copy Editing – Overall Comments 
Use this area to comment on the copy editing of this article. Please try to include three positive comments as well as three areas that could use improvement. Refer to the criteria listed in the table below to help develop your comments. 



	Copy Editing

	Criterion
	Grade

	Correct, consistent spelling, punctuation, grammar, capitalization
	

	Consistent writing tone and style
	

	Consistent treatment of wording in headings
	

	Consistent use of terminology
	

	Consistent treatment of elements (lists, examples, tables, etc.)
	

	Consistent labeling, captions, and callouts for tables, illustrations, photos, and other support material 
	

	Acronyms and abbreviations spelled out and defined at first occurrence
	


	3. Visual Design/Graphics – Overall Comments

Use this area to comment on visual design. As a reminder, authors of these articles usually have no control over their documents after they are submitted. Please evaluate the article only for those elements you believe the author could control. As always, please try to include three positive comments as well as three areas that could use improvement.  Refer to the criteria listed in the table below to help develop your comments.  



	Visual Design/Graphics

	Criterion
	Grade

	Design attracts immediate attention and invites reading
	

	Overall design is unified and appropriate for the purpose
	

	Layout of page elements contributes to readability and usability
	

	Typography is used as an effective design element
	

	Typography is easy to read
	

	Headings are visually effective in helping readers find information
	

	A variety of navigation devices are used, as appropriate
	

	Graphics maintain the internal consistency of the publication
	

	Graphics are suitable for the audience in tone, style, and content
	

	Graphics support the content effectively
	

	Graphics are consistently well designed, legible, and executed neatly
	

	Tables, charts, and diagrams are treated as graphic elements (for example, a table is balanced on the page)
	

	Captions and callouts are effective for illustrations, tables, photos, and other graphics
	

	Color (if used) adds to the appeal and usability of the publication and unifies its design effectively
	

	Size and binding are appropriate for purpose and audience
	

	Production materials are of appropriate durability and quality
	

	Print quality supports the readability and usability of the publication
	


	4. Overall Comments

Use this area to comments on the publication as a whole. Please try to include three positive comments as well as three areas that could use improvement.  Refer to the criteria listed in the table below to help develop your comments. 



	Overall

	Criterion
	Grade

	Writing is clear and describes the topic
	

	Article fulfills the purpose for the intended audience
	

	Integrates all elements into a readable and usable publication
	

	Informative and credible
	

	Provides concise, easy-to-find information
	

	Projects a professional image
	


Category 5: Articles

Page 1 of 3
Category 5: Articles

Page 3 of 3

[image: image2.png]